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L. TEPMUHBI U OTTPEAEJIEHUS

Pabomnuxu - aIMHUHUCTpAlMs KOJUIE/DKA, TMEJarorM4eckuii KOJUIeKTHB, yueOHO-
BCIIOMOTaTE/IbHBIH, HHKEHEPHO-X03AHCTBEHHBIH U HHOH NEepCcoHall KOJLIeKa.

Koppynyus — 3noynorpebiieHue ciyKeGHBIM MTOJTOKEHHEM, Ja4a B3ATKH, TOJTYYEHHE
B3ATKH, 3710YIIOTPeOJEHHE NOTHOMOYHAMU, KOMMEPYECKUI MOAKYTI JIMO0 HHOE HE3aKOHHOE
MCII0J1b30BaHNE PUINYECKUM JIUIIOM CBOETO TO/DKHOCTHOTO MOJIOKEHUS BOIPEKH 3aKOHHBIM
MHTepecaM 00IIEeCTBa U FOCYAapCTBa B LEIAX MOJTYIEHH BBITO/IBI B BHJIE JIEHET, [IEHHOCTE!,
MHOTO MMYIIECTBA MJIH YCJIYT UMYIIECTBEHHOTO XapaKTepa, MHBIX UMYILIECCTBCHHEIX IIpaB
Ui ce0s WM Ul TpeThUX JMIl JIMOO HE3aKOHHOE NpeloCTaBIeHHe TaKOH BEITOJEI
YKa3aHHOMY JIMLLY JPYTUMH (DU3UUECKUMH JIMLIAMU.

Kongnuxm unmepecoé — CHUTyalls, HOPU KOTOPOW JHYHAS 3aMHTEPECOBAHHOCTH
(mpsMas MM KOCBeHHas) paloTHHMKa (MpejcTaBUTeNs OPraHU3allui) BIMAET WIH MOXKET
IIOBJIMATH HA HAJUTEKAIlee UCTIOJIHEHNE UM JIOJDKHOCTHBIX (TPYAOBBIX) 00s13aHHOCTEN U IIPH
KOTOpOH  BO3HMKAe€T W/IM MOKET BO3HHUKHYTH IIPOTHBOpPEYHE MEXKIY JIMYHOMH
3aUHTEPECOBAHHOCTDHIO paOOTHHKA (TIpeICTaBUTEIA OpPraHU3alluN) U IIPaBaMH U 3aKOHHBIMH
uHTepecamu Kosuremka, crocodHoe NpuBECTH K MPUYHHEHHUIO Bpea MpaBaM M 3aKOHHBIM
HHTEpecaM, HUMYIIECTBY M (uaM) JenoBoi  penyranmu  Komnemka, pabOTHHKOM
(npeacraButenem Kosnemka) KOTOpoii OH siBIsS€TCS.

Konghnukm unmepecoe neoazozuveckoeo pabomuuxa — CATyalMs, [IPU KOTOPOH y
MeJarorn4ecKoro padOTHHKA MPH OCYILECTBICHUH UM IIPOGECCHOHATBHON AeATeIbHOCTH
BO3HUKAET JUYHASL 3QUHMEPECOBAHHOCMNb 6 NOJYYEeHUU MAMEPUANLHOU 8b1200bl UTU UHO20
NpeuMyujecmea u Komopas 6usem uil Modjcem NOGNUAMb HA HAOlexcaujee UCHONHEHUEe
neoazozuveckum  pabomHukom — npogheccuoHanvHelx — 00a3aHHOCMell  BCIEJICTBUE
IPOTUBOPEUHS MEXKLY €ro JIMYHOIH 3aMHTEPECOBAaHHOCTBIO U MHTEpecaMH 00y4aromerocs,
poauTeneii (3aKOHHBIX NPEICTaBUTENEH) HECOBEPIIEHHOIETHUX 00yUalonuXcsl.

% OBIIHME IMOJIOKEHHUSA
L Kozxekce aTuKH U cityke0Horo nopeaeHus padotHukos Cankr-IlerepOyprekoro
roCyIapcTBEHHOr0 OIO/UKETHOr0 INpodeccHOHATBLHOr0 00pa30BaTeIbHOrO  YUPEKACHHUS
«lleTpoBckuit  komtemxk»  (masee —  coorBerctBeHHO — Kogekc, IlerpoBckwmii
KOJIJIEIK/KOJUIe 1K) pa3paboTaH Ha OCHOBaHHUHU:

— mnojoxeHui Koncruryuuu Poccuiickoii @enepanuu;

— npumepHoro Koxpekca 3Tuku u  ciayxeOHOro nosejaeHuss pabOTHHKOB
rocynapcTBeHHeIX yupexaeHuii Cankt-IlerepGypra m rocyaapcTBEHHBIX YHUTapHBIX
npeanpustuit  Cankr-IlerepOypra, pexomenmoBanHoro KomuteroM 1o Bompocam
3aKOHHOCTH, I1paBonopsiika u 6e3onacHoctu ot 14.06.2013 Ne37-1299/13;

— tunoBoro Kojekca 3THKM M ciyxeOHOro IOBEASHHMs TOCYIapCTBEHHBIX
cayxkamux Poccuiickoit ®enepalmi M MYHHIMIAIBHBIX CIIY)KAIIMX, OXOOpPEHHOIO
pemenneM npesuauyma Cosera npu Ilpesuzpente Poccwuiickoit ®enepamuu 110
MIPOTHUBOAEHCTBUAIO KOPPYILUH (TIpoTOKOI OT 23 nekadps 2010 r. Ne 21);

— Kozaekca 3Tk u ciyxe0HOro moBeeHUs (elepalbHbIX IoCy1apCTBEHHBIX
IpaskIaHCKUX cly;KamuX MunucreperBa oOpasoBanus u Hayku Poccuiickoit ®enepanun
(mpuka3 MunoOpnayku Poccun ot 22 mrons 2011 r. Ne 2047);

— VYcrasa CII6 I'BIIOY «IleTpoBckuii Komnemx»;

— IlpaBua BHyTpeHHEro TPYAOBOTO pacropsiKa;
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— Ilonoxenuit KosmnexkrusHoro jpgoroBopa CII6 TIBIIOY  «IletpoBckuii
KOJIIC/IZK», & TAKXKE Ha OOIIENPU3HAHHBIX IPUHLMIIAX HPABCTBEHHOCTH U MOPAIM M HOpMax
pOcCHifcKOro o01IecTBa 1 rocy/1apcTBa.

2 Koneke npeacrasnser coboi cBog OOMMX MPUHIMIOB NpodeccuoHaIbHON
CTy)Ke€OHOM JTHKM M OCHOBHBIX IpaBHJ CIIYKeOHOIO IOBEAEHHS, KOTOPBIMH JIOJIKHBI
PYKOBOJICTBOBATLCA paﬁDTHI/IKlﬂI HeTpOBC-KOI'O KOJIJIE/?KA HE3aBUCHMO OT 3aHUMAEeMO UMH
JIOJZKHOCTH.

3 Kaxnapiit paGoTHHK nipu mocTyruieHHd Ha paboty B IleTpoBckMii KoJUTeK
0043aH oO3HaKOMHUTBCA ¢ monoxkeHnsamMu Koaekca u colmogaTh WX B Tpolecce cBOEit
NeATeNbHOCTH.

S Kaxnpiii paDOTHUK JO/KEH IPUHUMATh BCE HEOOXOAUMBIE MeEpbl IS
cobmroaenus nonoxenuit Kogekca, a kaxasiii rpaskaanun Poccuiickoit @enepannn Brpase
OKHaTh OT pabOTHHKA KOJIEIKa MOBEICHHS B OTHOIIECHUAX C HUM B COOTBETCTBHH C
nonoxeHusMu Kozekca;

. 8 Henamu Koznekca ABIAOTCA YCTAHOBJIGHHE 3TUYECKUX HOPM H IpaBHIl
cnymeﬁﬂoro IMOBECACHUA pa60THI/lKOB KOJUICKA JJIA HOCTOﬁHOFO BBIITOJIHCHHA
pabOTHUKAaMHU CBOEH MpodeccroHalIbHOI 1eATEIbHOCTH, a TAKXKe CO/IeCTBUE YKPEIUIEHUIO
aproputeTa M penyrauuu [letpoBckoro kosemxa.

6. Kozgexkc cinykuT 0cHOBOM 1151 GOPMUPOBAaHUA B3aHMOOTHOILEHHI! B TPy10BOM
KOJUIEKTHBE KOJUIEIDKA, OCHOBAHHBIX HAa HOPMAax MOpaJIM, YBaKUTEJIbHOM OTHOILEHHH K
[eIarOrMYecKoil 1 MHON Npo(eCcCHOHAIBHON JIEATEIBHOCTH, a TAaKKe BBICTYNAET Kak
MHCTPYMEHT CAMOKOHTPOJISE pa0OTHUKOB.

) 3uHanue u cobmoaenue padoTHHKaMU KoJule/ka mnonokeHuit Koaekca
ABISAETCA OJIHUM W3 KPUTEpUEB OLIEHKH KayecTBa UX NMpOo(ecCHOHATBHOM AeSTeTbHOCTH U
cl1y:keOHOTO TIOBE/IEHHUS.

3 OCHOBHBIE OBA3AHHOCTH, TIPUHIIUIIBI U ITPABUJIA
CJHYKEBHOI'O IOBEJIEHHUSI PABOTHHUKOB
CII6 I'BITOY «IleTpoBcKHil KOJLIETAK»
8. B cootBercTBHHM co crarbeii 21 TpynoBoro koaekca Poccuiickoit @enepannn
paboTHUK 00s3aH:

8.1. JIoOpocoBECTHO UCIONHATL CBOM TPYAOBbIE 00A3aHHOCTH, BO3JIOKEHHBIE HA
HEro TPYAOBBIM JOTOBOPOM;

8.2. Cobmoaarh npaBujia BHYTPEHHETO TPYAOBOIO paclopsiika;

8.3. ColOmoaaTh TpYAOBYIO AMCUMILIHHY;

8.4. BEIMOIHATE YCTAaHOBJICHHBIE HOPMBI TPY/a;

8.5. ColGmonars TpeGoBaHus MO oXpaHe Tpyjaa H obecreueHHI0 0€30MacHOCTH
TpyZaa;

8.6. BepexHO OTHOCUTBCS K UMYLIECTBY paboToaaTesist (B TOM YUC/IE K UMYILIECTBY
TPETBUX JIULI, Haxos1eMycs y paboroaarels, ecii padorozarellb HeceT OTBETCTBEHHOCTh
3a COXPaHHOCTh 3TOI0 UMYILECTBA) U APYTUX paOOTHHKOB;

8.7. HesamemnurtenbHo cooOwWMTL paboroaarenio Jau00 HENOCPEACTBEHHOMY
PYKOBOIAUTEIIO O BO3HUKHOBEHHH CUTYALIMH, IPEJICTABIISIONIEH YIpo3y 5KU3HU U 3/10POBLIO
JHOJIeH, COXpaHHOCTU MMYyluecTBa paboToaaresns (B TOM YHC/IC UMYIIECTBA TPETHUX JIHII,
Haxojswierocs y paborogarens, ecad paboTogaTesb HECET OTBETCTBEHHOCTH 3a
COXPAaHHOCTH 3TOr0 UMYILECTBA).

9. OcCHOBHBIE MNPUHLMIBL CiIyKeOHOro mnoBeAcHUs pabOTHHUKOB KOJUIEIKA
SBJIMIOTCS OCHOBOI IIOBEJEHUS TPaKJIaH B CBS3M C HAXOXKIEHUEM HUX B TPYIOBHIX



oTHoweHusX ¢ Komnemxem.
PabGoTHHKH, oOCO3HaBasg OTBETCTBCHHOCTh IMEpe] TrpakAaHaMH, OOILECTBOM H
rocy/1apcTBOM, MPU3BAHBI:

9.1. McxXomuTh U3 TOTO, YTO MpU3HAHME, COONIIOCHUE H 3allkTa IpaB ¥ cBOOOJ
yelnoBeKa M TpaKAaHHHA OMpeeNAioT OCHOBHOH CMBICI M COJEp)KaHUE JeATELHOCTH
Komnemxa;

9.2. Cob6mogars Koncturynuio Poccuiickoit ®enepauun, 3aKOHOAATEILCTBO
Poccuiickoii @eneparun u Cankr-IlerepOypra, He gonmyckars HapyllIeHHUs 3aKOHOB U MHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, MCXOAS M3 IMOJUTUYECKOH M IKOHOMUYECKOIA
1esnecoo0pazHOCTH, TUOO 110 UHBIM MOTHBAM:

9.3. Ob6ecneuuBarts 3¢ dexTuBHYIO padory Kosuiemka;

9.4. OcywecTBisaTe CBOK JACATEIBHOCTH B IIpejAenax MpeaMeTa M LeIeH
aesrenpHocTH  Konnemxka, a TakKe MOJHOMOYME IIPEAUPUATHH M YUPEKICHHIA,
0/IBEJIOMCTBEHHBIX ~ MCHOJHUTEIBHBIM — OpraHaM rocyjaapcTBeHHoi Biacth  CaHKT-
[TerepOypra U OCYLIECTBIAIOIIMX BHINOJIHEHHE, OKa3aHUE YCIYI JUIS IOCyAapCTBEHHBIX
Hy:x1 Cankrt-IlerepOypra;

9.5. Tlpu ucrnonHeHNH JAOMKHOCTHBIX 00S13aHHOCTEH HE OKa3bIBATh MPEANOYTEHHS
KaKuM-TH00 NpOoQecCHOHATBHBIM WM COLMAIBHBIM IpYIIaM M OpraHusaiusM, ObITh
HE3aBUCHUMBIMHU OT BJIMSHUS OTIEIBHBIX I'PakaaH, Npo(ecCHOHAIBHBIX WM COLMAIBHBIX
IPYII ¥ OpraHu3aLiuii;

9.6. Hckmouare JeHCTBUS, CBSI3aHHBIE C BJIMSHHEM KaKMX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) U MHBIX MHTEPECOB, MPEMATCTBYIOMIMUX J0OPOCOBECTHOMY
UCITOJIHEHHUIO JIOJBKHOCTHBIX 00s13aHHOCTEIH

9.7. Cobnmopate OECHpHUCTPACTHOCTL, HCKIKOUYAKLIYIO BO3MOXKHOCTE BIIMAHUA
peleHuii NOJTUTHYECKUX NapTUil U OOLIECTBEHHEIX O0BEAMHEHUIT HA UX JeSTE/ILHOCTD;

9.8. CoOmomaTh HOpPMBI MpoeccHOHaIBbHOM OJTHKM M TpaBuia J€J10BOTO
IIOBE/ICHUS

9.9. TIposiBIATH KOPPEKTHOCTh U BHUMATEIBLHOCTL B 0OpallleH!H ¢ rpaXkIaHaMH U
JOJIKHOCTHBIMU JIMLIAMU;

9.10.ITposiBISATE TEPIUMOCTh M YBa)KCHHE K OObIYasAsM M TPaJHMIMAM HapOIO0B
Poccuu M apyrux rocyaapcTB, YIYUTHIBATh KYJIbTYPHBIE U MHBIE OCOOEHHOCTH Pa3IMYHBIX
THUYECKHX, COLMAJIBHBIX I'PyHI M KOH(pEeCCHi, crocoOCTBOBATE MEKHAIIMOHATIBHOMY H
MEKKOH(ECCHOHAIEHOMY COTVIACHIO;

9.11. BozaepuBarbesi OT MOBEIEHHs, KOTOpOe MOIJIO OBl BEI3BATh COMHEHHE B
N0OPOCOBECTHOM MCIIONHEHUH pAa0OTHUKOM JIOJDKHOCTHBIX OOs3aHHOCTEH, a TakiKe
n3beraTh KOHQIMKTHBIX CUTYaIHii, CIIOCOOHBIX HAHECTH YIIepO ero JIMYHOH penmyTaliy Win
aproputeTy Konnemxka;

9.12. He ucnonp30BaTh JIOHKHOCTHOE IIOJOMKEHHE JJIS1 OKa3aHMs BJIMSHHUS Ha
NeSTeNbHOCTE TOCY/JapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O  CAMOYIPABJIEHUS,
OpraHy3anuii, JOJKHOCTHBIX JIML M IPaKAaH Ipy PELICHHH BOIIPOCOB JIMYHOI0 XapaKkTepa;

9.13. Bozaep:kuBarbesi OT NyOJHMYHBIX BbICKA3bIBAHUH, CYXKACHHH M OLEHOK B
OTHOWIEHUM JesTenbHOcTH Kosuteka, e€ro pyKOBOAMTENS, €CIH 3TO HE BXOIUT B
JIOJDKHOCTHEIE 0053aHHOCTH pabOTHHKA;

9.14. Co6momaTe ycTaHoBicHHBle B Kosutemke npaBwia IpenoCcTaBlIeHHs
cayxeOHoN nHGOpMalUK U MyOJUYHBIX BHICTYILIEHUN;

9.15. YBOKHUTETBLHO OTHOCUTLCA K JEATEIbHOCTH IIPEACTaBUTE/ICH CpPEICTB
mMaccoBoit uHpopManuu 1o uHbopmupoBanuio oduiectsa o pabore Kosemka, a Taxke
OKa3bIBATh COJIEICTBHE B IOJYYEHUM JOCTOBEPHOH HMH(OpPMALMHU B YCTAHOBICHHOM



MopAIKe;

9.16. TTocTosHHO cTpeMUTBCS K 00ECTIEYEHHIO KAK MOXKHO 00J161Iero 3G GeKTHBHOro
pacriopsKeHHs pecypcamMy, HaXos1Ierocs B cepe ero OTBEeTCTBEHHOCTH;

9.17. TIpoTuBoaeiicTBOBATE MPOSBICHUSAM KOPPYIILMU U NPEANPUHAMATE MEPHI 110
€€ NpodUIaKTHKE B IOPSIKE, YCTAHOBICHHOM JCHCTBYIONIMM 3aKOHO1ATEILCTBOM;

9.18.1IpoABAATE NPU HCIOTHEHUH JIOKHOCTHBIX OO0sA3aHHOCTEH YECTHOCTD,
OECIIPUCTPACTHOCT M CIIPABEUIHBOCTh, HE JOMYCKATh KOPPYILHOHHOIO OINACHOIO
MoBeJ/IeHNs (IOBEIEHHs, KOTOPOE MOXKET BOCIIPUHUMATHCS OKPYKAIOIIUMHU Kak o0eIanue
HIIH NIPEJUIOKCHUC TauH B3ATKH JIMOO KaK BO3MOKHOCTB COBEPIINTh HHOE KOPPYIIIMOHHOE
IIpaBOHAPYIICHUE).

10. B cBa3u ¢ mpeaynpexaeHHe W NPOTHBOACHCTBHEM KOPPYIIHH pabOTHHK
00s3aH:

10.1. BoznepkuBaThcss OT COBepIICHHMS W (WIM) ydYacTHs B  COBEPLICHHH
KOPPYMIIMOHHBIX [TPaBOHAPYIIEHUI B MHTEpECaX WIH OT UMEHH KOJUIEIKa;

10.2. Boznep:kuBaThcsl OT TOBEACHHS, KOTOPOE MOMKET OBITH HCTOJKOBAHO
OKpY:KalOIIMMH  KaK TOTOBHOCTH COBEPIIMTL WM YYaCTBOBATh B  COBEPLICHUHU
KOpPYIIHOHHOIO IIpaBOHAPYIIEHH B HHTEpecax UM OT UMEHH KOJUIS/IKA;

10.3. HezameqiurensHo MHGOPMHUPOBATE HEIMOCPEACTBEHHOI0 PYKOBOAUTES /
IO, OTBETCTBEHHOE 3a pealM3alMi0 AHTHKOPPYINLUHOHHOW IOJUTHKH / PYKOBOACTBO
KO/UIEJUKA O CiIydasX CKJIOHEHHA pa0OTHHKa K COBEpIICHHUIO KOpPPYILMOHHBIX
[IpaBOHAPYILIECHUH;

10.4. HesamenuresnbHO HHGOPMUPOBATH HEMOCPEICTBEHHOTO HaYaaIbHUKA / JIUIIO,
OTBETCTBEHHOE 3a pea/IM3aLIMI0 AaHTUKOPPYILIMOHHON MOJUTHKH / PYKOBOJCTBO KOJLIE/IKA O
CTaBLICH M3BECTHOH pabOTHHUKY HMHGOpPMALMHM O CIYYasX COBEPLUEHUS KOPPYINIMOHHBIX
[IPaBOHAPYLICHUH APYrUMHU pabOTHUKaMH, KOHTpareHTaMM KOJule/I’Ka WM HHBIMH JIUIAMH;

10.5. Cool1uTh HENOCPEACTBEHHOMY HayaIbHUKY O BO3MOXKHOCTH BO3HUKHOBEHHUS
1100 BOZHUKIIEM y pabOTHHKA KOH(PIMKTE HHTEPECOB.

10.6. YBenomiate paboroparenss o000 BceX ciydasx oOpamieHuss K pabOTHHKY
KaKUX-TH00 JIMI B LEJAX CKIOHCHHS K COBEPLICHHIO KOPPYIIIMOHHBIX PAaBOHAPYIIICHHIT;

10.7.He mnonayuaTb B CBS3M C UCIOJHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH
BO3ZHArPAXKACHHS OT (QHU3MUECKUX M IOpUAMYECKHX JIML (MOJAapKH, JCHEKHOE
BO3HArpaXKJCHHUE, CCY/IbI, YCIYTH MaTepHalIbHOIO XapaKTepa, IU1aTy 3a pa3BjeueHus], OT/IbIX,
34 [OJIb30BaHME TPAHCIIOPTOM U MHBIE BO3HAIPAYKICHUs );

10.8. IIppunumaTe Mepbl 10 HEAONMYLIEHUIO BO3HHUKHOBEHHS KOH(JIMKTa HHTEPECOB
M YPEryJIMpOBAaHHUIO BO3HUKIIMUX CJIy4aeB KOH(DIHUKTA HMHTEPECOB, HE JOMYCKATh IMpH
HCIIOJTHEHHH  JIOJDKHOCTHBIX 00sI3aHHOCTEH JIMYHYI0 3aMHTEPECOBAaHHOCTh, KOTOpas
IPUBOAUT WJIH MOMKET TIPUBECTH K KOH(IMKTY WHTEPECOB, YBEIOMIATH CBOETO
HCTIOCPEACTBEHHOI0 PYKOBOJUTENA O BO3HHUKIIEM KOHGMJIMKTE HMHTEPECOB WIH O
BO3MOJKHOCTH €I'0 BO3HMKHOBEHHS, KaK TOJBKO €My CTaHET 00 3TOM M3BECTHO.

11 PaGoTHHK MoxkeT 00pabaTsIBaTh U NepeiaBaTh CIyKeOHYI0 HHOOPMALIHIO IIPH
cobmoaenuu aeiicteyromux B Kosnemke HopM U TpeGoBaHMiA, IPUHATHIX B COOTBETCTBHH
C 3akoHOAaTeNnbCTBOM Poccuiickoi ®enepanuu.

PaGorHuk 00s3aH NPUHMMATh COOTBETCTBYIOLIME MEPBl 10  00ECIeUueHHIO
OesonacHOCTM ¥ KOH(QUICHUMAIBHOCTH HHPOpPMALIMK, 338 HECAaHKIHOHHPOBAHHOE
pasrialeHue KOTOPOi OH HECET OTBETCTBCHHOCTh WJIM (M) KOTOpasi CTajla W3BECTHA €My B
CBA3M C UCIIOJIHEHUEM MM JIOJKHOCTHBIX 00S3aHHOCTEN.

12, PaGoTHuK, HaJleJICHHBIH OpraHMU3allMOHHO-PACIOPSAUTEIbHBIMU
TOJTHOMOYMSAMH 110 OTHOLIEHHUIO K ApYrUM paOOTHHKAM, IPH3BaH:
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12.1. IIpuarMaTh Mepsl 1o MpeayNpeKACHHIO KOPPYIILIUH, a TAKKEe MEPHI K TOMY,
4yToObl TMOJYMHEHHBIE €My pa0OTHHKHM He JOMyCKaJd KOPPYMIIMOHHOTO OIacHOTO
MIOBE/ICHHS, CBOUM JTMUHBIM MOBEICHHEM T10/1aBaTh MPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH
U CIPaBEIMBOCTH;

12.2. He nonyckaTs ciiyyaeB MPUHYKIEHUs paOOTHUKOB K YYaCTHIO B JIEATEIbHOCTH
NOJUTHYECKUX MAapTUi, OONIECTBEHHBIX 0O0BETMHEHHI U PETMTHO3HBIX OpraHU3allHii;

12.3.1I0  BO3MOXHOCTH [PUHUMATL MEPBl MO  MPEJOTBPALICHUIO  HIH
YpEryJIMpoBaHUI KOH(INUKTA HHTEPECOB B CIyyae, €CIH €My CTajl0 M3BECTHO O
BO3HMKHOBCHUHU Y pa0OTHHUKA JIMUHOI 3aMHTEPECOBAHHOCTH, KOTOPAst IPUBOAMUT HJIH MOXKET
IIPUBECTH K KOH(MJIUKTY HHTEPECOB.

12.4. PykoBoautens Komnnemka o00s3aH NOpeacTaBiasTh CBEICHUS O JI0XO1ax,
UMyIlecTBE M 00sA3aTeNbCTBAX HMYILIECTBEHHOrO Xapakrepa B COOTBETCTBHH €
3aKoHoaaTenbcTBOM Poccuiickoil @enepaunu u Cankr-1lerepOypra.

13. OcHoBHblE IPUHUUIBL CIyxKeOHOro mnoBeaeHUs: pabOTHUKOB KOJLIEIKa
ABJIAIOTCS OCHOBOH MOBEACHUS TP UCTIONHEHHH UMM JOKHOCTHBIX 00A3aHHOCTEHH.

4, PEKOMEHAYEMBIE OTUYECKHUE ITPABHJIA CJIYKEBHOI'O
INOBEJAEHUA PABOTHUKOB CII6 I'BIIOY «lleTpoBcKkuii KoL1EA#K»

14. B cayxeOHom  mnoBeaenun  paOOTHMKaM  KoOJUIe[Ka  HEOOXOIMMO
PYKOBOJICTBOBATHCA KOHCTUTYLIMOHHBIMU [10JIOKEHHUAMH, UTO YEJIOBEK, €ro Ipasa U cBo00/1bl
SBISIFOTCS  BBICIIEH  IICHHOCTBIO, MW  KaKIABIH  TIpakIaHMH  MMEET MpaBo Ha
HENPUKOCHOBEHHOCTh YaCTHOW JKM3HM, JIMYHYIO M CEMEWMHYIO0 TalHy, 3allMUTy YeCTH,
JOCTOMHCTBA, CBOETO J0OPOr0 HMEHH.

13. B oOwennn paboTHMKOB KoJUle[ka MexKay coloif, ¢ aburypueHTramu,
CTYJIEHTAMH, HUX pOJMUTENAMU (3aKOHHBIMU IPEICTABUTEISAMHU), IIpeJCcTaBUTEIAMHU
MHIYCTPUM WM MHBIX CTOPOHHUX OpraHu3alMii, rpaxkJaHaMu, oOpalaloIUMUCs 3a
uHpopMauueli B KOJUIEIK, CO CTOPOHbI paloTHUKA 00pa3oBaTENIbHOIO YUpPEekKIACHUS
HEZIONYCTHMBI:

15.1. JlroGoro Buaa BbICKa3bIBaHUS U ACHCTBUA AUCKPUMUHALIMOHHOIO XapaKkrepa 110
NIpU3HAKaM I10J1a, BO3pacTa, pacel, HAIMOHAJIBHOCTH, fA3BbIKA, Tpa’kJaHCTBA, COIMAILHOTO,
UMYUIECTBEHHOTO MJIM CEMEMHOr0 IOJ0KEHHS, IMOJUTHYECKUX WIH PEJIUIHO3HbIX
MPEANOYTEHHH;

15.2. TlpenebOpexkutensHblii TOH, rpydOCTh, 3aHOCUUBOCTh, HEKOPPEKTHOCTD
3aMeyvaHuii, mpeabsaBlIeHHe HENPaBOMEPHBIX, He3acTyKeHHBIX 0OBHHEHMIA;

15.3.  ¥Yrpo3bl, OCKOpPOMUTE/IbHBIC BBIPAKCHUA WM PEIVIMKH, JEHCTBHA,
MPErnsSTCTBYIOUIME HOPMaJbHOMY OOIIEHUIO WIM IIPOBOLUPYIOLIHE I[POTHUBOIIPABHOEC
MOBEJICHUE,

15.4. Ilpuem numm, KypeHHe BO BpeMs CiIy:KeOHBIX cOBellaHMii, Oecen, MHOro
cinyxebHoro oO1IeHus ¢ rpaKIaHaMH.

16. PaboTHHKH KOJUIeKa JJOJKHBI CIIOCOOCTBOBATh YCTAHOBICHHIO B KOJIJIEKTHBE
JICJIOBBIX B3aUMOOTHOUICHUI M KOHCTPYKTHUBHOIO COTPYAHUYECTBA APYT € APYTOM, AOKHBI
OBITH BEKJIMBBIMH, J00pOXKEIATECIbHBIMH, KOPPEKTHBIMH, BHHMATEJIbHBIMH M IIPOSBIIATH
TEPIUMOCTE B OOLIEHUH CO CTYACHTAMHM M MX POAMTE/ISIMH, OOLIECTBEHHOCTBIO M JIHOOBIM
rpaXJ1aHUHOM, OOpaTUBIIMMCS B KOJIJICK.

17. Buemnuit Bua paGorHuka I[leTpoBCcKOro Kosieaka HpH HUCIOJIHEHUH UM
JOJIKHOCTHBIX 00S3aHHOCTEH B 3aBUCHMOCTH OT YCJIOBHil paboTEl U popMaTa ciy:KeGHOTO
MEPOIPHATHA JOJKEH CIOCOOCTBOBAaThL (DOPMHUPOBAHMIO YBAXKMTE/IBHOIO OTHOLICHUS
rpaxaaH K NpeacTaBUTEIAM 00pa30BaTeNbHbIX YUpekIeHUH H [TeTpOBCKOro KOIeIKa, B
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YaCTHOCTH, @ TaKXe COOTBETCTBOBATh OOIIECNPUHATOMY JEIOBOMY CTH/IIO, KOTOpBIi
OTJIMYAIOT OQHIHATBHOCTE, CAEPKAHHOCTD, TPATHIIMOHHOCTD, aKKYPaTHOCTD.

5 WHCTPYMEHTBI KOMMYHUKAIIAMA
18. KomMMyHHKaIMKM — 3TO KPOBEHOCHasi cucTeMa Jr000ii opranuzauuu. Ecin ona
(GYHKIMOHMPYET HENpPaBWIBHO, TO CTYACHT HE MOIY4aeT TOTO0 YPOBHA CEPBHCA, KOTOPOI'O
3aCJy)KUBAET, MOSABJISIIOTCS KOH(MIUKTHI, YXY/LIAETCSI MHEHHE O KOJUIEKTUBE U O KOJUIE/UKE B
ueiaoM. s 3 deKTHBHON KOMMYHHUKAIMK CO CTYJICHTAMH, ¢ POAUTEISIMH CTYAECHTOB U €
KOJUIEraMy 110 padoTe HeOOX0AUMO CJIEI0BATh CIIEYIOLIUM IIPaBUIIaM:

18.1. Bo3nep)kuBaThCsi  OT M3AMIIHUX Pa3roBOpoB. YacTo pabOTHUKH THOOAT
MIOrOBOPUTH, OCOOEHHO 0 CBOMX NpobiemMax. Bricka3piBaHue ¢cBOero MHEHHA camo 1o cede
XOpOILIO, HO BAXKHO, yTOOKI 3TO He Memano pabore. CtapaliTech MeHbIIE TOBOPUTH U OOJIbLIE
JENATh.

18.2. Bo3aepxkuBaiitecs 0T _cruiered. CIUIETHH — 3TO MHEHHE, BBICKa3aHHOE
YeJI0BEKOM, HE YBEPEHHBIM B U€M-TO MJIH KOM-TO M HAllpaB/IEHHOE HA paspylICHHE, YEM Ha
cosunanue. Ecnu Bamie MHeHHe He yIydyIIHT 00CYKAaeMyl0 CHTYalHIO, HE BBICKa3bIBalTe
ero.

18.3. Bozaepskupaiitech oT oOcyikaeHus TUYHON ku3HU. KaKapiil 4esoBeK MMeeT
NpaBO Ha KOH(PHICHIHAJIBHOCTh JIMYHON KH3HU. Bosnep:kuBaiiTech 0T 00CYXACHHA

00CTOATENLCTB IMYHON KU3HH paOOTHHUKOB, CTYIEHTOB, HX POJUTEIEH.

18.4. Beipaxkaiitech 4eTko M sicHO. [loTpaThTe HECKOJIBKO MHUHYT Ha TO, YTOOBI
yOeauThCs B TOM, YTO 4YeJOBEK INoHMMaeT Bac, oOwsicHuTe Bamm wuaen W mnpuBeauTe
npumepsl. [locrapaiiTeck Bce 00BSCHUTH, KaKk MOKHO NMoHATHee. He 3a0sIBaliTe, uTO CI0Ba
OTHOCHUTEJBHBEI (YTO 3HAUUT «OONBLIOH» WIM «OBICTPBHIN» 3aBUCHUT OT omblTa Bamero
co0eceIHMKa) © MHOTO3HAYHBI.

18.5. 3anaBaiite Bonpocel. Ecaun Bbl He yBepeHsl, mnpaBuiabHO v Bel noHsam
FOBOPSAILETO, MOMPOCUTE €ro YTOUHUTH HESICHBIE MOMEHTBI. 3a/1aBaTh BOIIPOCHI — 3TO IIPU3HAK
myapoctH. He ocrasaiitecs B forajakax.

18.6. lenuteck TOIBKO JocTOBepHOI HHGopmanueii. Eciiu Bbl He yBepeHbI B IIOJIHOIT
IOCTOBEPHOCTH, Npeaocrapisemoil Bamu uadopmanuy, To 1160 MOACHUTE, YTO 3TO Ballle
JUYHOE MHEHHe, JTHOO0 He IOBOPHTE HHYEro, T.K. KOJJIErH OyAyT NMPHHUMATh pEIICHHs,
OCHOBBIBAsICh Ha CKazaHHOM Bamu.

18.7. [Ipeocrapasiite cBOCBpeMeHHYIO HH(GOpMaluio. 3ano3aasmas HHGopMaIms
He UMeeT LIEHHOCTH M MOYKET MHOT/a NMPHHECTH OOoJbIIe Bpea, YeM HeBepHas HHGOopMaLusl.

18.8. byabTe oTKpBITEL. He OoiiTech JeIUTHCS CBOMMH HAEIMH M BLICKa3bIBATL CBOE
MHEHHE B KoJuleKe JIIoOoMy paOOTHHKY, 3a MCKIIOYEHHEM Ciydaes, Korjaa uHdopmarus
SABIIAETCS KOHGU/IeHI[HATLHOM.

18.9. Cobmonaiite kKoHGUAEHIHAILHOCTE. PabOTHUKYA HE MMEIOT IpaBa JeJUuThCs
uHbopManueit 0 KoJule/Ke ¢ MPeCTaBUTENSIMH ITPaBUTENBCTBA, MPECChl MU JI000H Apyroi
OpraHu3aliy, IOPUJANYECKH He CBA3aHHOW ¢ kosuteqkeM. [IpeacraBneHue komiemxka B
Oo(UIMANBHBIX CPEICTBAX MACCOBOH MH(POPMAIIMH — ITO JIEJIO TUPEKTOpa.

18.10. ByabTe BeskIMBEI. PaOOTHUKM JOJKHBI OBITH BHUMATEIBHbI, BE/KIUBEI 1
npeaynpeauTeNbHEl B OOIIEHNH KaK BHYTPH, Tak W BOBHe Kosulemxka. Komtemx — aro
00pazoBaTe/IbHOE YUPEIKIEHHE U BEKIUBOCTD 110 OTHOLIEHHUIO K CTYAEHTaM U APYT K ApPYyry
— 3aJI0T HAIIEro XOPOIero HaCTPOEHHU, a 3HAYUT U yCIiexa B LIeJIOM.

J11st opraHM3aniy 4YeTKOIf M CBOEBPEMEHHOI BHYTpEeHHEH U BHEIIHEH KOMMYHHKALIUK
PEKOMEH1YeTCsl HECKOIBKO HHCTPYMEHTOB.
19. Edicednesroe obuenue. Konnemx nooupser xenaHue paboTHUKOB 00IIAThCS C
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KOJJIEraMd HE3aBHCHMO OT IOJpa3fieNIeHHs] WM JOKHOCTH. B komnepke Bee (QyHKIMH
Pa3esICHEI 110 MOAPa3AC/ICHHAM, HO 3TO CIeJIaHO IS TOTO, YTOOBI PacTpe/IeuTh paboTy, a
He IIpersTCTBOBAThH OOIIEHHIO.

20. InekmporHas nouma. Bee pabOTHUKM TOTY4HalOT «KOPHMOPATHBHBIHA IMOYTOBLIN
azipec». OH npeiHa3HauYeH HCKIIOYUTEIBHO JUIS J1eJI0BOH NEPENUCKH H JOJKEH IIPOBEPATELCs
palOTHUKOM KaKk MUHUMYM 2 pa3a B IeHb — YTpOM ¥ BeuepoM. Mcronb3oBaHue 5JeKTpOHHOIN
MouThl — 3T0 3(eKTHBHEIH Crnocod peryaspHoro o0ueHus pabOTHHKOB, OCOOEHHO
HAXOMAIIMXCA B yIaJCHHBIX KoprycaX. Tem He MeHee, MouTa — 3TO He caMblii OBICTPLI
crioco0 o6uienust. Camblit ObicTphlil — TenedoH. He 3a0biBaiite 00 3TOM, KOrjla OTChLUIa€ETE
MTMCbMO, Ha KOTOPOE HY)KEH CPOYHBIN OTBET.

21. Odpuyuansroiii catim. Bee pabOTHUKOB KOJUTepKa T0JIKHBI XoTs Obl 1 pas B
HE/IeNT0 3aX0UTh Ha oQuIHanbHeIil caiit (www.petrocollege.ru) Kojiemka  3HAKOMUTBCS
¢ HoBoCTAMH. YacTo MH(pOpMaIHs, KOTOpas «BBIBEHIMBAETCSA» JUIA BHELIHHX IOCETHTEIEH
MOKET O4aTh p360THHKaM B3r1A4 Ha KOJUICIK C TOYKH 3pCHHA OTpaciin 06p&30BaHH}'{ 151
MOHATH, KAK MBI BBITJISIUM CO CTOPOHEI.

2% Oduyuansruiit nopmai. JXu3Hb KaxK10ro pabOTHHKA, BEIXOJAILETO B HHTEPHET
U3 BHYTpEHHEH ceTH KOJUle[Ka, HAUMHAETCS C ITOCENIEHHS KOPIOpaTHBHOIO IOpTaa.
3HaKOMBTECHh ¢ HHGMOpMAaIHeil Ha IepBOil cTpaHMIle MopTaa, YToOk! OBITE B Kypce HAIEro
pacIucaHus, HOBOCTEH, MPUKA30B, IHEH pOXkKIACHUA, TEKYIIUX IIJIAHOB H T.I1. Bellei. X0oTd Obl
1 pa3 B JeHb 3axOAWTe€ HAa CTPaHULBI MOpTana, 4ToOBl OBITH B Kypce €XeIHEBHOM
AeSTeIbHOCTH KOJIIeIKa.

s Teneghonnviii _cnpagounux padOTHUKOB COACPIKUT HHPOpMalHi0 000 BCeX
pabOTHHKAX KOJUIEXKA, ¢ YKa3aHHEM MX JIOJUKHOCTH, BHYTPEHHEH MOYTHl U TeJePOHHOr0
HoMmepa. CHpaBOYHHK JOCTYNeH M3 TMOYTOBOM mporpammel  Microsoft  Outlook,
ycraHoBieHHOH Ha KaxcioM [IK pabornukos kosute/pka.

6. OTBETCTBEHHOCTbD 3A HAPYIIEHHUE IMOJIOKEHUHA KOJAEKCA

24. 3a Hapywenue nojoxeHuit Koaexkca paOOTHMK HeceT MOpaIbHYIO
OTBETCTBEHHOCTD, a TAK)Ke€ MHYI OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHO/ATEIBLCTBOM
Poccuiickoii @enepauuu.

25. CoGmonenne pabotuukoM HopM Kozpekca yuyWTBIBA€TCS NPU IIPOBEACHUHU
arrecTalmii, (GOpMHPOBAHUM KAJPOBOrO pe3epBa I BBIIBHKEHHS Ha BBIIIECTOALINE
NOKHOCTH, @ TaKKe MPH HAJI0KEHHH JUCLIUIUTMHAPHBIX B3bICKAHHI.

26. PaboTHUK KoiIemka, HaJeIeHHBIH OpraHM3allMOHHO-PACHOPAANUTEIbHBIMU
HOJIHOMOYMSIMHM 110 OTHOLIEGHHUIO K JpYyrMM padOTHHMKaM, HECET OTBETCTBEHHOCTh B
COOTBETCTBHH € 3aKOHOAaTeIECTBOM Poccuiickoit @enepanuu 3a qefcTBUA WK Oe3eicTBHS
HOAYMHEHHBIX, HAPYIIAIOIIMX IPUHLUIIBI ’THKH U IIpaBHjIa CIy:KeOHOI0 OBEAECHHU, €CJIH OH
HE IPHHAI Mep, YTOOBI HE JJONYCTUTh TaKUX JeicTBHIi Win Oe31eiCTBHIL.



